Hosting Chapter Responsibilities – DOK Los Angeles

1. Provide one person at registration/check-in table to assist the Secretary/Treasurer and handle questions from attendees.
2. Provide Hospitality including fruit and protein (hard-boiled eggs are good) for arriving guests beginning at 8:00 am
3. Working with the Chaplain*, organize the service and provide the bulletins.
4. Provide Lunch, including vegan/vegetarian and gluten-free options (see below)

The Communion Service is usually held first thing on the Agenda for the day. 
The Order will pay the cost of a  musician up to $150, or $30 per hr. including prep time and travel, whichever is greater.   
25% of the plate offering will be given to the rector to cover the cost of Communion Supplies and incidentals.
The Budget of $1200 is based on attendance of 60 guests. A general rule is to allow $15 per person for food, including Hospitality. This leaves $300 for flowers, table decorations and mementos.
We will keep you informed of registration numbers right up to the week of the event. Please delay purchase of food until the Tuesday before the event so we can adjust the budget up or down. The “extras” are not variable depending on attendance. If you need additional funds because of increased attendance we will make sure you are covered as long as you have a pre-approved budget.
Special dietary restrictions can be accommodated by allowing guests to “choose their toppings” for salad and providing gluten-free toppers. 
Please schedule a Zoom meeting with Christine to discuss any questions or concerns and get an approval for additional expenses if you require them. We do not want the Hosting Chapter to incur any expenses from hosting this event, but we need to be realistic about the cost of food and other needs. We CAN raise the cost of attendance, but prefer to keep it as low as possible to encourage all Daughters to attend.

*Our Chaplain will contact your clergy to determine who will give the sermon and who will celebrate Communion. If you need to reach the Chaplain for any reason, her email is norma@stpauls.org 
